
• Log into Your MyUTH Account 
o Access your account using your login credentials. 

 

• Navigate to the E-Form Center 
o Scroll down the homepage until you find the "E-Form Center." 

 

• Select the Name Change Request Form 
o Click on the "Name Change Request" option. 

 

• Choose the Name to Change 
o Specify whether you are changing your first, middle, or last name, or suffix. 
o For this example, select to change the first name by toggling the option from "No" 

to "Yes." 

 

 



• Upload Documentation 
o Gather the necessary documentation proving your name change. 
o Store the document on your computer. 
o Click the "Upload" button to find and select the document from your computer. 

 

 

• Review and Replace Uploaded Documents (if necessary) 
o After uploading, you can view the document. 
o If needed, replace the document by uploading a new file. 

 

• Acknowledge the Information 
o Read through the provided information carefully. 
o Check the acknowledgment box to confirm you have read and understood the 

details. 

 

• Submit the Form 
o Click the "Submit" button to send your name change request. 

 

• Check for Confirmation Emails 
o Monitor your email for confirmation that your request has been processed. 
o If the request cannot be processed, you will receive an email with further 

instructions or information 

 


